Using the CWV & Auxiliary Database System Series
Pamphlet 6

How to print Membership Cards

* for your entire Post or Unit
* for a new member or selected cards



Call up your Post website and click on Login on the top, right side of the page.

The screen pictured below will pop up. Login into the system with your Username
and Password.

CWYV Post 1655

Home Recent Events Calendar CWV History

Log In

Please enter your username and password. Register if you don't have an account.

LIser Name:

Password:

Log In

Foragol your word? Click here!
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Once you have logged onto your Post or Unit website, your home page will appear
and look similar to the one pictured below.

Click on the Membership Administration navigation bar on the left side menu

CWV Post 1655

Home
Public

Post Calendar
Memorial List
Recent Events
Post History
Post News
Post Photo Albums
Photo Uploader
Post File Viewer
Post Officer Profiles
Important WEb Links

Contact Us

ONGRONC

Recent Events Calendar CWV History

CATHOLIC WAR VE

Welcome to the Catholic War Veterans S
Our Post is located at 6101 Lausche Ave., Ci
3rd Tuesday of the r
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Multiple choices will pop up in the Membership Administration Menu and will look just
like the one below.

CWV Post 1655

Home Recent Events Calendar CWV History

Public >

Web Admin )
Membership Administration ~
Manage CWV Membership

Deceased Members
Delinquent Members
Print Post Dues Notices
Print Post Arrears Notices
Report Member Dues

Report National PerCapita Transmittal

Print Selected Members Cards
Print All Cards for selected Post

Welcome to the Catholic War Veterans S
Our Post is located at 67101 Lausche Ave., Cl
3rd Tuesday of the n

Post Administration ¥

Reports )

For printing membership cards there are 2 options (circled in red). We will start
with Print Selected Members Cards — click that option.
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A listing of your entire Post or Unit membership dues will pop up and look like the
screen below.

» Click the check box in the far left column (circled in red) for each member
that you want to print a card for (must pick minimum of 2 — system default).

1655

= Recent Events Calendar CWV History Why Ls? Index of CWV

Click on the left Checkbox to select the Membership Cards You wish to print. Then click on the ReDisplay Report Button To display
the cards and print! IMPORTANT SET YOUR PRINTER SETTINGS FOR PRINT ACTUAL SIZE AND A MINIMUM OF 2 CARDS PER PAGE
MUST BE PRINTED

Dept Post No Last First Middie PKID
M

1655 BASKOVIC JOSEPH 5. 722
0 1655  BLAU MICHAEL G. 724
OH 1655 BOZNAR REV. JOSEPH P. 741
OH 1655 BROWN PALL 109
OH 1655 CROSS, JR. HARRISON R. 162
OH 1655  DEBEVEC JAMES V. 769
OH 1655 EVANS REV. RICHARD 783
OH 1655 FRITZ JEROME C. 18639
OH 1655 GALLAGHER REV. THOMAS 209
OH 1655 GENOVESE RONALD 5. 805
OH 1655 GRDINA ANTHONY W. 219
OH 1655 HAZEL EDWARD W. 12046
OH 1655 HROVAT RAYMOND 1. 3514
0 1655 JANAS DOROTHY 245

1655 JERSE REV. WILLIAM M. 845

Pagf10f 3 (41 items) L] [1] 2 2

Redisplay Report
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Once you have worked through all the pages of your membership listing, clicking on
members you want to print cards for, click on Redisplay Report at the bottom middle of
the screen.

Recent Events Calendar CWV History Why Us? Index of CWV Poste

Click on the left Checkbox to select the Membership Cards You wish to print. Then click on the ReDisplay Report Button To display
the cards and print! IMPORTANT SET YOUR PRINTER SETTINGS FOR PRINT ACTUAL SIZE AND A MINIMUM OF 2 CARDS PER PAGE
MUST BE PRINTED

# | Dept Post Mo Last First Middle PKID
|
OH 1655 BASKOVIC JOSEPH 5. 722
OH 1655  BLAU MICHAEL G. 724
| | OH 1655 BOZMNAR REV. JOSEPH P. 741
| | OH 1655  BROWN PAUL 109
OH 1655  CROSS, JR. HARRISON R. 162
| | OH 1655 | DEBEVEC JAMES V. 769
OH 1655  EVANS REV. RICHARD 783
| | OH 1655  FRITZ JEROME C. 18639
0OH 1655 GALLAGHER REV. THOMAS 209
0OH 1655 GEMNOVESE RONALD 5. 805
OH 1655 GRDINA ANTHONY W. 219
OH 1655 HAZEL EDWARD W. 12946
OH 1655 HROVAT RAYMOND 1 3514
OH 1655  JANAS DOROTHY 246
OH 1655  JERSE REV. WILLIAM M. 845

Page 1 of 3 (41 items) [z 3
Redisplay Report

fof|1 =] pdf d

} Catholic War Veterans 13 } Catholic War Veterans %
of The United States of America, Inc. of The United States of America, Inc.
This is to certify that This is to certify that
REV. JOSEPH P. BOZNAR PAUL BROWN
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Below the listing of members and above the Membership Cards are Icons with
different options for you to print or save this report. They are from L-R: Print
Entire Report; Print this page; Export and Save Report to a disk (this will be in the
format you pick from the drop down menu on right)

Home Recent Events Calendar CWV History Why Lis? Index of CWV Posts

Click on the left Checkbox to select the Membership Cards You wish to print. Then click on the ReDisplay Report Button To display
the cards and print! IMPORTANT SET YOUR PRINTER SETTINGS FOR PRINT ACTUAL SIZE AND A MINIMUM OF 2 CARDS PER PAGE
MUST BE PRINTED

# | Dept Post No Last First Middle PKID
|
OH 1655  BASKOVIC JOSEPH 5. 722
OH 1655  BLAU MICHAEL G. 724
v| | OH 1655 BOZNAR REV. JOSEPH (5 741
| | OH 1655 BROWN PAUL 109
OH 1655  CROSS, JR. HARRISOM R. 162
v| | OH 1655 | DEBEVEC JAMES V. 769
OH 1655 EVANS REV. RICHARD 783
v|  OH 1655 FRITZ JEROME = 18639
OH 1655 GALLAGHER REV. THOMAS 209
OH 1655  GENOVESE ROMNALD 5. 805
OH 1655  GRDINA ANTHONY W. 219
OH 1655 HAZEL EDWARD W. 12946
OH 1655 HROVAT RAYMOND 1. 3514
OH 1655  JANAS DOROTHY 246
OH 1655 JERSE REV. WILLIAM M. 845

Page 1 of 3 (41 items) iy 2z 3
Redisplay Report

Page |1 Eor’ 1

= This is to certify that This is to certify that

| Catholic War Veterans 16’\ | Catholic War Veterans 16’\
=== of The United States of America, Inc. }g{" of The United States of America, Inc. }gf’
REV. JOSEPH P. BOZNAR PAUL BROWN
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***|Important Note -- at this point, ensure you have Business Card stock in your printer
and the printer is turned “on”. Card stock should be 10 cards to a sheet, any brand.

Click on the Print Icon and your Print Option screen will come up (similar to one
pictured below)

Print [ ==z |
Printer: ’HF' Officejet 6700 (Network) V] [ Properties l [ Advanced ] Help &
Copies: |1 : [] Print in grayscale (black and white)

Pages to Print Comments & Forms

@ All [Document and Markups -
Current page
Pages [1

» More Options Scale: 97%

Page Sizing & Handling (@) 8.5%11 Inches

l Size ] l B:D| Poster ] l Multiple l E Booklet ] g e g

@ Fit i e

_) Actual size

) Shrink oversized pages s e

T Custom Scale: |100 %
[7] Choose paper source by PDF page size
[T] Print on both sides of paper

Crientation:
@ Auto portrait/landscape
) Portrait

_) Landscape

Pagel of 1

Print ] [ Cancel ]




To print your cards in color or black & white - click on Properties and make
sure set the color printing option to the chosen color

Click on the option to print “Actual Size”

Under Orientation - click on the option for “Portrait”

Once your properties are set, click at the bottom right to print the selected cards

Print | &=
Printer: | HP Officejet 6700 (Network) (-] | T | |)Ad\,anced | Help @
Copies: 1 : Print in cale (black and white)

Pages to Print Comments & Forms
@ All | Document and Markups -

Current page

Pages |1

» More Opticns Scale: 97%
Page Sizing & Handling Li) 8.5x11 Inches
[ Size ] | B:l? Poster ‘ Multiple ‘ E Booklet |
. ¥ed pages ‘:..-:: I :.T....'.‘.,...Zﬂ"
Custem Scale: ’1""— % % T
Choose paper scurce by PDF page size

a
a

@ Luto portrait/landscape
‘
agel of 1

Page Setup... | Print | | \Zancel |
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SECTION 2 — Printing Membership Cards for your Entire Post or Unit

Start at the Homepage of your Post or Unit Website. Login if you need are not
already logged in. Page pictured below will pop up. Click on the Membership
Administration option on the left (circled below).

CWV Post 1655

Home
Public

Post Calendar
Memorial List
Recent Events
Post History
Post News
Post Photo Albums
Photo Uploader
Post File Viewer
Post Officer Profiles
Important WEb Links

Contact Us

P PO E

Recent Events Calendar CWV History

CATHOLIC WAR VE_

Welcome to the Catholic War Veterans S
Our Post is located at 6101 Lausche Ave., Ci
3rd Tuesday of the r
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Multiple choices will pop up in the Membership Administration Menu and will look just
like the one below.

CWV Post 1655

Home Recent Events Calendar CWV History

Public ¥

e et . CATHOLIC WAR VET

Manage CWV Membership
Deceased Members
Delinquent Members

Print Post Dues Notices
Print Post Arrears Notices
Report Member Dues

Report National PerCapita Transmittal

Print Sclacied-New=Mambar Welcome LTRs

Print Selected Members Cards

Print All Cards for selected Post

Print BlaTTR-Care .
- :’dmimsﬂaﬁm - Welcome to the Catholic War Veterans S
— & Our Post is located at 6101 Lausche Ave., Cl

3rd Tuesday of the n

For printing membership cards there are 2 options (circled in red). Pick the Print
All Cards for selected Post option.
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Page pictured below will pop up. Your Post or Unit should show up as the only
option to be printed. Click the check box on the far left, then click Redisplay
Report at the middle below your Post or Unit name.

Recent Events Calendar CWV History Why Us? Index of

Use the Column Header Filter Boxes to select the Dept/Post. Then click on the left Checkbox to select the Post or Posts
You wish to print Cards For. Then click on the ReDisplay Report Button. Important - Set you printer preferences to print
actual size DO Not use shrink to fit! A minimum of two cards must be printed on a page!

# | Department Post_MNumber

62 | > M| E B |eer Bd

Catholic War Veterans
of The United States of America, Inc.
This is to certify that
George Aab
Dues are paid to September 30, 2016
Post: 870 Woodside, NY

Post_Name City State

CLEVELAND OH
Redisplay Report

Catholic War Veterans
of The United States of America, Inc.
This is to certify that
VINCENT ABATE
Dues are paid to September 30, 2016
Post: 1947 Las Vagas, NV

Membership Signature Member since:

Catholic War Veterans
of The United States of America, Inc.
This is to certify that
EMANUEL ABBATE
Dues are paid to September 30, 2016
Post: 1831 Brooklyn, NY

Membership Signature Member since:

Catholic War Veterans ;
of The United States of America, Inc.
This is to certify that
Joseph Abbondondelo
Dues are paid to September 30, 2016
Post: 1945 Long Island, NY

Membership Signature Member since:

Catholic War Veterans
of The United States of America, Inc.
This is to certify that
TT T KERRV M ARRNATT

Membership Signature Member since:

Catholic War Veterans ;
of The United States of America, Inc.
This is to certify that

TATTTIC T ARRRIT77ECE
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Your Post or Unit membership cards will now be shown below your Post info.
Above the Membership Cards are Icons with different options for you to print or
save this report. They are from L-R: Print Entire Report; Print this page; Export
and Save Report to a disk (this will be in the format you pick from the drop down

menu on right)

CWV Post 1655

Home

Recent Events Calendar

Use the Column Header Filter Boxes to select the Dept/Post. Then click on the left Checkbox to select the Post or Posts
You wish to print Cards For. Then click on the ReDisplay Report Button. Important - Set you printer preferences to print

CWV History Why Us?

actual size DO Not use shrink to fit! A minimum of two cards must be printed on a page!

Post_Number

# Department

1655

Page |1 Eor’ 5| B

itheotlc War Veterans
e United States of America, Inc.
This is to certify that
JOSEPH S. BASKOVIC
Dues are paid to September 30, 2016
Post: 1653 CLEVELAND, OH

Post_Name City State

&T. VITUS CLEVELAND OH

Redisplay Report

Catholic War Veterans ﬁ
of The United States of America, Inc.
This is to certify that
MICHAFEL G. BLAU
Dues are paid to September 30, 2016
Post: 1635 CLEVELAND, OH

Membership Signature Member since: 1949

REV. JOSEPH P. BOZNAR

Dues are paid to September 30, 2016
Post: 1655 CLEVELAND, OH

Catholic War Vererans

A
of The United States of America, Inc. ﬁ?
This is to certify that

Membership Signature Member since: 1999

Cartholic War Veterans 46
of The United States of America, Inc.
This is to certify that
PAUL BROWN
Dues are paid to September 30, 2016
Post: 1655 CLEVELAND, OH

Membership Signature Member since: 1979

i Catholic War Veterans
of The United States of America, Inc.
This is to certify that
HARRICAN B rRACKC TR

Membership Signature Member since: 2011
Catholic War Veterans A.{
of The United States of America, Inc.
This is to certify that
TAMES I© NFREVEN
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***|Important Note -- at this point, ensure you have Business Card stock in your printer
and the printer is turned “on”. Card stock should be 10 to a page, any brand.

Click on the Print Icon and your Print Option screen will come up (similar to one
pictured below)

Print [ ==z |
Printer: ’HF' Officejet 6700 (Network) V] [ Properties l [ Advanced ] Help &
Copies: |1 : [] Print in grayscale (black and white)

Pages to Print Comments & Forms

@ All [Document and Markups -
Current page
Pages [1

» More Options Scale: 97%

Page Sizing & Handling (@) 8.5%11 Inches

l Size ] l B:D| Poster ] l Multiple l E Booklet ] g e g

@ Fit i e

_) Actual size

) Shrink oversized pages s e

T Custom Scale: |100 %
[7] Choose paper source by PDF page size
[T] Print on both sides of paper

Crientation:
@ Auto portrait/landscape
) Portrait

_) Landscape

Pagel of 1

Print ] [ Cancel ]




To print your cards in color or black & white - click on Properties and make
sure set the color printing option to the chosen color

Click on the option to print “Actual Size”

Under Orientation - click on the option for “Portrait”

Once your properties are set, click at the bottom right to print all the cards

Print | =2 |
Printer: | HP Officejet 6700 (Network) - | T | | )dvanced | Help @
Copies: 1 = W(black and white])

Pages to Print Comments & Forms

@ Al | Document and Markups -
Current page
Pages |1

» More Options Scale: 97%

Page Sizing & Handling Li) 8.5x11 Inches

[ Size ] | B:l? Poster

1
< Actual size 12 =
Shrink wed pages e e
Custom Scale: 100 % T T

Choose paper scurce by PDF page size

Buto o I ait/landscape
] &

Page Setup... d:h) Cancel |
/

‘ Multiple

‘ [Z] Booklet |
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As you can see, it is not too difficult to print membership cards for all
your members or for a new member or two. Much nicer than having to
wait for National to mail out one to you or having to type in the
information on an old typewriter (if you still have one!).

Follow the steps in these instructions at the beginning of each
Membership Year and each time you have a new member join your Post
or Unit.

After following these instructions, if you have any problems or
questions on how to print, or issues with updating, please call your Post
or Unit Administrator. He or she will work with you to get it done.
Thanks and good luck!





